How Do | Get Access To WBSCM?

You must first be set up in WBSCM by an AMS staff member to get the first email below. To get set up,

please send your first and last name, email address, and company name to
WBSCMAMSHelpDesk@ams.usda.gov. Your first and last name and email address that you provide

must be accurate and match what you enter when you set up your eAuth account (below). Once you

are entered into WBSCM, you will get an email from WBSCM like the one below.
To create an eAuth Account:

Click first link in the email from WBSCM:
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Extra line breaks in this message were removed.
From: WBSCM_USER_REGISTRATION @ams.usda.gov Sent: Mon12/13/2010 1:13 PM
To: Georg, Katy
ce
Subject: Action Required: Register USDA WBSCM User Account
a

This email is for the individuzl identified in the greeting line and cannot be shared With any other user.
Dear Tyson Admin,

A user account has been created for you on the United States Department of Agriculture |[(USDA) Web-Based Supply Chain Management (MWBSCM) System.
In order to access this account, you will need to obtain a username and password from §he USDA eAuthentication System.

Important:
The email address appearing in the To: line of this message, and the last name of the gecipient in the greeting line must be entered in eAuthentication
registration forms. Failure to follow this procedure will result in an error message *Jring WBSCM registration.

1. If you do not already have an eAuthentication account, please access http
account.

v eauth.egov.usda.gov/eauthCreateAccount. html to request a Level 1

2. Once your ehuthentication account has been activated, please access the following address to complete your WBSCM registration:

htips://wbscmint.wbscm.usda.gov/registration?action=init&token=71CBro31fa%2FHBoyg2uwfzbipukK06FDIMFSRBFyullvilozAax 1L 7KxvvnX%2BTOD 11l

3. Once you have completed your WBSCH registration, please use the following URL for ALL future WBSCM logins: http://www.usda.gov/wbscm

If you have any questions, please contact your user administrator.
katy.georg@ams.usda.gov

This is an automatically generated message. Please do not reply back to this email.
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Quick Links
> What is an account?

Create an Account

3 it int
Create an aocou What Level of Access do you need?

b Update your account
If you are a USDA Federal Employee, the USDA Employee Create an Account page wil
Administrator Links take you through the steps te create a USDA eAuthentication Employee Account.

v+ Local Registration If you are a USDA customer (Users who are not USDA Federal Employees), you should
Authority Login answer the following questions to determine if you need Level 1 or Level 2 account access:

would you like to interact with the USDA doing the fellowing?

s Conducting official electronic business transactions via the Internet?
®  Entering into a contract with the USDA?
e Filling out and Submitting electronic forms or applications for USDA via the Internet?

If you answered YES to 1 or more of the questions, you will need to register for an
ehuthentication account with Level 2 Access.

If yeu already have a Level 1 eAuthentication acceunt and need Level 2 Access, then log into
your profile and select "2pply for Customer Level 2 Authentication”. No need to create a new
account, simply upgrade from Level 1 to Level 2.

would you like to interact with the USDA doing the following?
e Utilizing an application or USDA web portal that indicates a Level 1 acceunt is needed?
®  (Obtaining general information about a specific USDA agency?

s Participating in public surveys for 3 USDA agency?

If you answered YES te 1 or more of these questions, you will need to register for an
efuthentication account with Level 1 Access.

Click “Level 1 Access” at the bottom
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Administrator Links If you are a USDA Federal Employee, click Employee Create an Account to continue with the

. USDA eAuthentication registration process.
b Local Registration g P

Authority Login Public customers should complete the information below to create a USDA account. Please read
the eAuthentication Privacy Act Statement and Public Burden Statement for more
information on how your perscnal information will be protectsd.

All required fields are marked by an asterisk (*). Enter your first and last name exactly as it
appears on your government issued phete ID (e.g. state driver's license).

Password™: 8-12 characters
Click here fer additional requirements
Confirm Password™:

First Name™:

Middle Initial:

Last Name™:

Home Postal/Zip Code:

Country Name™:

Email address must be valid to
complete registration
Email*:

Cenfirm Email*:

' Trusted sites <3 100%

Enter in information.

User Name and Password are their choice.



Last name and email address MUST match what you submitted to be entered into WBSCM.

ate an Account - Step 1 of 4: User Information icrosoft Internet Explorer provided by USDA
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Administrator Links If you are 2 USDA Federal Employee, click Employee Create an Account to continue with the

» Local Registration USDA eAuthentication registration process.

Autharity Login eublic customers should complete the information below to create a USDA account. Flease read

the eAuthentication Privacy Act Statement and Public Burden Statement for more
infermation on how your personal infermation will be protected.

All required fields are marked by an asterisk (*). Enter your first and |ast name exactly as it
appears on your government issued photo 1D (e.g. state driver's license).

User ID*: crystallakeadmind 6-20 characters

Password®: 9-12 characters
Click here for additional requirements
Cenfirm Password™: .

First Name™: CrystalLake
Middle Initial:

Last Name=: Admin|

Home Postal/Zip Code:

Country Name™*: United States

Email address must be valid to
complete registration

Email™: |katy georg@ams.usda.gov

Canfirm Email* |katy.georg@ams usda.gov

+/ Trusted sites 43 0% -

Click continue

{= Create an Account - Step 2 of 4: User Information Confirmation - Microsoft Internet Explorer provided by LISDA - AMS
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GckiEinks Create an Account

b What is an account?

[ crestean account | PR
L4 n account Step 2 of 4: User Information Confirmation

* Lipdata your account Verify your Level 1 access information.

Administrator Links Elul:k‘the Back button to make changes or click the Submit button te create your account with
evel 1 access.
b Local Registration User ID: crystallakeadn
Authority Login Fassword: ** Not Shown

First Nam CrystalLake
Middle Initial:
Last Name: Admin
Home Postal/Zip Code:
Country Name: United States
Ermail: katy.georg@ams.usda.gov

Flease verify that your information is correct befare clicking the Submit button.

sAuthentication Home | USDA.gev | Site Map

isility Statament | Privacy Pelicy | Nen-Discrimination Statemant | v Fi

Click Submit
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Soln 3 o brint and Check Emat

¥ Update your account Please print this page for future reference.

gdministratortinks Congratulations Crystallake Admin, only ane mere step to complete your initial registration

2 Iic;:::g'ﬁnsg;lr::\on You should receive a confirmation email within 1 heur from eAuthHelpDesk@ftc.usda.gov with

y Log the subject line of ‘Action Required:Instructions to Activate your USDA Account with Level 1

Access’
Step 4 is contained wit
your account.

n this email, and is as simple as clicking a link to activate

The User ID you created is : crystallakeadminS
The email address you provided is: katy.gecrg@ams.usda.gov

To activate your account, you must click on the activation link previded in the confirmation email
within 7 days. e sure to follow the instructions provided in the confirmation email to activate
your account with Level 1 access.

NOTE: If you do not confirm your account within the required 7 days, your account
will be terminated and you will have to start the entire process over again.

If after 24 hours you do not receive the confirmation email:
1. Check your email provider filters.
2.Check your personal email filter settings.
3.Contact the ITS Service Desk at eAuthHelpDesk®@ftc.usda.gov or 800-457-3642. Please
provide your User 1D, first and last name, and email address.

sAuthentication Home | USDA.gev | Site Map
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Done

Close window and wait for 2" email.
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Fram: eAuthHelpDesk @ftc.usda.gov Sent: Tue12/7/2010 11:03 AM
To: Georg, Katy
o
Subject: Action Required: Instructions to Activate Your USDA Account with Level 1 Access
s
Level 1 Access T
Step 4 of 4: Link to Account Activation page
Congratulations crystallakeadmin5. you have successfully created a USDA eAuthentication account with Level 1 access.
Before vou can use vour account with Level 1 access vou must do the following:
1. Please wait approximately 20 minutes from the receipt of this email before you can activate your account with Level 1 access.
2. Activate yvour account within 7 days of the receipt of this email.
3. Click ACTIVATE MY ACCOUNT 1
The User ID vou created is: crystallakeadmind
The email address vou provided is: katv.georg@ams.usda.gov
Please print and retain this message for future reference.
NOTE: If vou do not click on the "Activate My Account" link within the required 7 days, vour account will be terminated and you will have to start the entire process over again
Once vou have activated your account yvou will have immediate access to the USDA portals and applications that accept accounts with Level 1 access.
You can view or update your account information by clicking UPDATE YOUR ACCOUNT. You can also access your account information from the USDA eAuthentication web site at
http/www eauth egovusda gov.
If vou need further assistance, please email the ITS Service Desk at eAuthHelpDesk @ftc.usda.gov or 800-457-3642.
Please include the following information in vour email
& Your first and last nam =

Wait approx. 20 min, then click “ACTIVATE MY ACCOUNT”

P2l
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(Sl Account Activation
b What is an account?
+ Create an account
e — Thank you, your account has been activated.
Administrator Links If you are a USDA Federal Employee, no further actien is needed.

» Local Regietsation Please wait approximately 20 minutes from the time of activation before using this account.
Authotity Login If you are a public customer (or a non-USDA Federal Employee) of USDA and are
applying for a USDA Account with Level 2 access, you will still need to visit a USDA
Service Center for identity-proofing if you have not already.

If you are a public customer (or a non-USDA Federal Employee) of USDA and are
applying for a USDA Account with only Level 1 access, no further action is needed.

Close Window
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Then go back to the original email and click the second link.

HY U+ v )~

Message

g% gﬁ\é] 7% 2( : :) _—ﬁ % o, safe Lists - %ﬁ ¥ | # Find

Action Required: Register USDA

/BSCM User Account - Message (Plain Text) - X

2y Related -

Reply ?:;:‘g: Forward to c';euaiée Acuﬂtg:ﬁrv Sl?r?d(:r I Not Junk Categarize Follow EJ::' ol g
Respond Actions Junk E-mail & Optians & Find
Extra line breaks in this message were removed.
From: WBSCM_USER_REGISTRATION@ams.usda.gov Sent: Mon12/13/2010 1:13 PM
To: Georg, Katy
o
Subject: Action Required: Register USDA WBSCM User Account

[

This email is for the individual identified in the greeting line and cannot be shared with any other user.

Dear Tyson Admin,

A user account has been created for you on the United States Department of Agriculture (USDA) Web-Based Supply Chain Management (WBSCM) System.
In order to access this account, you will need to obtain a username and password from the USDA eduthentication System.

Important:

The email address appearing in the To: line of this message, and the last name of the recipient in the greeting line must be entered in eAuthentication
registration forms. Failure to follow this procedure will result in an error message during WBSCM registration.

1. If you do not already have an eAuthentication account, please access http://www.eauth.egov.usda.gov/eauthCreateAccount.html to request a Level 1
account.

2. Once your eluthentication account has been activated, please access the following address to complete your WBSCM registration:

htips://wbscmint.wbscm.usda.gov/registration?action=init&token=71CBro31fa%2FHBoyg2uwfzbipukK06FDIMFSRBFyullvilozAax 1L 7KxvvnX%2BTOD 11l

3. Once you have completed your WBSCHM reglstration, please use the following URL for ALL future WBSCM logins: ht

o/ fuiw. usda. gov/ubscm

If you have any questions, please contact Wour user administrator.
katy.georg@ams.usda.gov

This is an automatically generated message. Please do not reply back to this email.
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They must click this second link and accept the Terms and Agreements of WBSCM to gain access.



